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Our choice of venues 
includes spectacular  
19th-century galleries 
and contemporary 
spaces with the latest 
digital technology.

State Library 
of Victoria
Experience everything   
we have to offer1

slv.vic.gov.au/venue-hire

State Library 
of Victoria
Venue Hire 
Make your event an 
experience to remember1



The State Library of Victoria is one of 
Melbourne’s most distinctive landmarks 
and offers a truly unique venue for your 
next function or conference.

Boasting magnificent 19th-century 
heritage galleries, spacious 
contemporary venues and a newly 
refurbished Conference Centre, the 
Library also provides the full suite of 
services, including catering, security 
and support staff.

Whether you’re organising a conference, 
workshop, sit-down dinner or wedding, 
the Library’s venues bring you one step 
closer to making your event a truly 
memorable occasion.
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With 12 different spaces available for hire, it can sometimes be difficult to know which venue 
will work best for you.

In the following table we have provided suggestions for the various uses of each venue. There 
are, however, many different uses for our venues. Please give us a call to talk through your 
requirements.
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Seminar room 1 ü ü ü ü ü

Seminar room 2 ü ü

Seminar room 3 ü

Seminar rooms 2 and 3 ü ü

Seminar room 4 ü ü

Seminar room 5 ü ü

Seminar rooms 4 and 5 ü ü

Village Roadshow Theatrette ü ü ü

Special event

Experimedia ü ü ü ü ü ü ü

Red Rotunda ü ü ü ü ü ü ü ü

Cowen Gallery ü ü ü ü

Queen’s Hall ü ü ü ü ü

La Trobe Reading Room ü ü

Forecourt ü ü

Venue uses



Conference

Floor area Capacity 

m2 Theatre
 

U-shape Cabaret

Seminar room 1 86 60 26 36

Seminar room 2 32 15 12 -

Seminar room 3* 20 10 8 -

Seminar rooms 2 and 3 52 30 16 12

Seminar room 4 35 25 14 -

Seminar room 5 27 15 10 -

Seminar rooms 4 and 5 62 40 22 18

Village Roadshow Theatrette 240 200 - -

Conference Centre foyer** 103 - - -

*Seminar room 3 is only available for hire in conjunction with other venues.
**The Conference Centre foyer is included in the hire of the theatrette. The foyer accommodates approximately 90 people for catering purposes. Breakout 
space for 200 people requires the additional hire of Seminar room 1, which is located on a mezzanine level overlooking the foyer.

Special event

Floor area Capacity

m2 Theatre
 

Cocktail Banquet

Experimedia 495 250 350 200

Red Rotunda 136 70 90 60

Cowen Gallery 414 120 400 220

Queen’s Hall 380 120 320 120

La Trobe Reading Room 1002 - 520 -

Front foyer 195

Forecourt 1000

Venue capacities

Seating and table options

Cocktail = standing only
Banquet = seated at tables
Theatre  = rows of chairs
Cabaret  = open banquet table (for conferences)
U-shape = tables and chairs in a U-shaped formation
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All-inclusive rates
Our streamlined fee structure offers 
great value and includes staffing, venue 
set-up, event signage, furniture and 
equipment.

We also provide a range of discounted 
rates:
• loyalty rate 

You will receive a 10% discount when 
five or more bookings are secured as 
part of a single Venue Hire Agreement 
for the Conference Centre.

• community rate 
If you are a not-for-profit organisation 
you may be eligible for a 20% discount 
on the Conference Centre.

• corporate members’ rate 
We offer Foundation corporate 
members a 20% discount on all 
venues.

 
Please see our terms and conditions 
(pages 20–22) for details. 

Value for money
Our standard venue hire service 
is designed to maximise value. It 
includes: 
• staffing  

Venue staff can set up and pack 
down, provide basic technical 
support, direct guests as required, 
and assume responsibility in the case 
of an emergency.

• furniture and equipment 
All standard equipment, such as 
data projectors and screens, laptops, 
flipcharts, whiteboards and markers, 
tables and chairs, lecterns and 
microphones, is included in the  
venue hire.

• security 
The Library has onsite security  
24 hours a day, seven days a week.

• bump-in and set-up time 
All venue bookings include time for 
setting up and packing down events 
at no cost to you (extended set-ups 
may attract a fee).

Extras that make an event
We offer a range of other services, at an 
additional charge, that will help you to 
stage the perfect event:
• catering  

Delicious catering is provided by our 
three contracted service partners: 
Mr Tulk, CNK Food Design and 
food&desire.

• digital media support services 
If you will be using specialised or 
multiple forms of digital media, we 
can provide you with a digital media 
technician for the duration of your 
event.

• audio and video recording 
Our digital media technician will 
record your event and provide you 
with an edited version within 10–15 
working days.

• video conferencing 
Basic video-conferencing equipment 
can be arranged.

• guided tours and exhibition 
curators’ talks 
Personalised tours of our wonderful 
heritage spaces and galleries are 
available on request (subject to 
availability of staff).

Venue rates, inclusions and extras



Village Roadshow Theatrette

The newly refurbished theatrette has capacity for 200 people and features fully 
integrated multimedia equipment, all with remote panel control.  

Features
 High-brightness, full high-definition (1920 × 1080p) video/data projector
 300-inch diagonal widescreen projection 
 Lectern
 7.1 surround sound
 Extensive microphone network, including table, cable, radio and lapel  
     microphones
 Remote system control and full bio box
 High-definition DVD/Blu-ray/CD
 Spotlights
 Internet access
 Laptop running Windows XP
 Remote mouse with laser pointer
 Hearing loop
 Disability access to the stage
 Foyer

Specifications
Capacity: 200 theatre
Floor area: 240m2

Something extra

How about capturing 
your event with an audio 
or video recording? 
Speak to the venue hire 
team to discuss your 
requirements.

Entry 3
La Trobe Street

Village Roadshow 
Theatrette

Lift

Foyer

Catering
preparation

Stage

3m

Stairwell to 
seminar rooms
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Seminar rooms
 

Situated on the upper level of the Conference Centre, our light-filled seminar 
rooms are fitted out with the latest equipment so that you have everything you 
need to run meetings, symposiums and workshops.

Features
 Integrated audiovisual equipment
 Lectern
 Microphone 
 Internet access
 Laptop 
 Projectors 
 Plasma screen
 Flip charts
 Electronic whiteboards

Specifications
Capacity: 10–60 theatre, 8–24 U-shape, 12–36 cabaret
Floor area: 20m2 to 86m2

Something extra

Ask about our 
community-rate 
discounts on 
Conference Centre 
bookings for not-for-
profit organisations.

La Trobe Street

Seminar  
room 1

Seminar  
room 2

Seminar  
room 3

Seminar  
room 4

Seminar  
room 5

Lift
Mezzanine

Stairwell to foyer 
and Theatrette

Kitchenette

Emergency 
stairwell
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Something extra

Think about booking a 
customised tour of the 
Library for a superior 
event experience.

Queen’s Hall 

Queen’s Hall is one of Melbourne’s most beautiful 19th-century interiors, evoking 
the splendour of Marvellous Melbourne. Your guests will know they are attending 
an event with a difference when they enter via a sweeping marble staircase with 
walls adorned by a magnificent 1920s mural.

Features
 Grand marble staircase entry
 Beautiful 19th-century decor
 Ornate plasterwork
 Elaborate chandeliers 
 Natural light
 Heritage furniture

Specifications
Capacity: 320 cocktail, 120 banquet, 120 theatre 
Floor area: 380m2

Entry

Queen’s Hall
Not available 
for hire

Swanston Street

Stairs to 
mezzanine

Store

Store

Stairs to 
mezzanine

37m





Red Rotunda

This elegant gallery features 19th-century portraits of well-known Victorians, 
including William Buckley and Governor La Trobe. Named for its plush red walls, 
the Red Rotunda is a stunning backdrop for an intimate and memorable cocktail 
party or glamorous sit-down dinner.

Features
 Intimate and versatile space
 19th-century artworks featuring significant Victorian figures
 Timber parquetry floors

Specifications
Capacity: 90 cocktail, 60 banquet, 70 theatre
Floor area: 135m2

Something extra

What about including a 
personalised talk from 
one of our exhibition 
curators to enhance 
your event experience?

Staff 
access

Staff access

Entry
via Cowen Gallery

10m



James Lauritz



Experimedia

This distinctive and versatile space is where 19th-century grandeur meets 
21st-century digital technology. Featuring contemporary designer furniture, 
portable digital screens, gaming technology and a large media wall, Experimedia is 
one of Melbourne’s most unique locations for any type of event.

Features
 Full digital media support
 6m × 4.5m media wall
 Fully integrated audiovisual equipment
 Microphone network
 Gaming consoles
 Unique blend of heritage and contemporary design
 Spacious and versatile 
 Natural light 

Specifications
Capacity: 350 cocktail, 200 banquet, 250 theatre
Floor area: 495m2

Something extra

Ask about organising an 
exclusive viewing of the 
current Keith Murdoch 
Gallery exhibition.

16:9 screen

Projector

Through to 
Keith Murdoch 
Gallery

Through to 
Keith Murdoch 
Gallery Through to South 

Link lift lobby

Entry
via Trescowthick 
Information Centre

25.3m

13.2m



Andrew Lloyd

David Rosendale



Cowen Gallery 

This spectacular 19th-century gallery creates an atmosphere of prestige, 
refinement and exclusivity. Surrounded by original paintings and sculptures  
in a truly palatial setting, your guests are sure to be impressed by this venue. 

Features
 19th-century heritage interior 
 Exhibiting more than 100 artworks from the Library’s collection
 6.4m high ceilings
 Versatile heritage space

Specifications
Capacity: 400 cocktail, 220 banquet, 120 theatre
Floor area: 410m2

Something extra

What about starting 
your event in the La 
Trobe Reading Room 
with pre-dinner drinks?

Through to  
Redmond Barry Reading Room

Cowen Gallery

Lift Lift

Through to 
Red Rotunda

Through to 
Blue Rotunda

Through to La Trobe 
Reading Room & 
Dome Galleries

Entry
via Trescowthick 
Information Centre

33m

10m



Andrew Lloyd



La Trobe Reading Room
The Library’s most spectacular 
architectural feature, the dome, makes 
an impressive centrepiece for a special 
event. Meticulously restored to its 
former glory, the reading room features 
custom-built desks of Queensland 
silky-oak timber, heritage chairs and 
traditional green reading lamps. 

The La Trobe Reading Room is suitable 
for pre- or post-event cocktails for up to 
520 guests. It is also the perfect photo 
opportunity, outside of the Library’s 
opening hours.

Main foyer
Part of the original building that opened 
in 1856, the spacious main foyer is 
steeped in Library history. 

It is suitable for pre- or post-event 
cocktails for up to 100 guests, outside 
of the Library’s opening hours.

Keith Murdoch Gallery
The Keith Murdoch Gallery has a year-
round program of exhibitions drawn 
from the Library’s collections. Paired 
with the adjacent Experimedia, the 
gallery makes an impressive entrance 
to your function and also gives you the 
opportunity to organise a personalised 
exhibition viewing.

Forecourt
Launching a product or program? 
Looking to engage with the community? 

Why not consider a promotion on the 
Library’s iconic forecourt and lawn?

Getting the most out of your event at the Library

Take the opportunity to show your guests a little bit more of the Library.  Why  
not consider an exclusive viewing of our latest exhibition, a personalised tour  
of our heritage spaces or a curatorial talk in the Cowen Gallery? Whatever your 
interest, the venue hire team can put together an experience to delight and  
inspire your guests.

Extras that make a difference

Andrew LloydAdam Cleave
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The venue hire team works closely 
with our catering partners to provide 
seamless event delivery. 

You can choose from specially 
designed menus for events held in the 
Conference Centre or, for an occasion 
that requires a little more detail, our 
team and the caterers will work closely 
with you to design the perfect menu.

Preliminary catering orders must be 
placed no less than seven working days 
prior to the event, and confirmation 
of final numbers is required 48 hours 
prior.

Mr Tulk
Mr Tulk is the Library’s handsome 
onsite licensed cafe and catering partner 
serving a range of hot and cold dishes 
and fresh snacks. A great option for 
conference catering, Mr Tulk provides 
a delicious selection of light lunches, 
morning and afternoon teas and early 
evening drinks.

Andrew Kubale
Chef/Proprietor
Email: andrewkubale@mrtulk.com.au
Phone: 03 8660 5700

CNK Food Design
CNK Food Design offers a flexible, 
personalised service for every type of 
event, from a small morning tea to a full 
seated dinner. They pride themselves on 
their attention to detail and will tailor 
their menus to ensure the food and 
service match your exact requirements.

Khrissy Sang-an 
Director
Email: khrissy@cnkfooddesign.com.au
Phone: 03 9690 3024

food&desire
With a focus on event planning, 
food&desire consistently delivers 
highest-quality food, wines and service. 
This includes the complete fine dining 
experience for every event, from 
exclusive private dinners, cocktail 
parties and special occasions to product 
launches, exhibitions and fashion 
shows.

Shaun Latimer
Business Development Manager
Email: shaun@foodanddesire.com
Phone: 03 9534 1300

 

Catering for all occasions

Mr Tulk is a licensed cafe 
espresso bar at the State 
Library – named for the 
first Chief Librarian, 
Mr Augustus Henry Tulk. 
Now serving great food, 
daily specials, drinks and 
smiles.

Monday to Thursday 7am-5pm 
Friday 7am-9pm
Saturday 9am-4pm

Corner of Swanston and 
La Trobe streets, 
or enter from Library foyer.

03 8660 5700

Mr Tulk is a licensed cafe 
espresso bar at the State 
Library – named for the 
first Chief Librarian, 
Mr Augustus Henry Tulk. 
Now serving great food, 
daily specials, drinks and 
smiles.

Monday to Thursday 7am-5pm 
Friday 7am-9pm
Saturday 9am-4pm

Corner of Swanston and 
La Trobe streets, 
or enter from Library foyer.

03 8660 5700

Mr Tulk is a licensed cafe 
espresso bar at the State 
Library – named for the 
first Chief Librarian, 
Mr Augustus Henry Tulk. 
Now serving great food, 
daily specials, drinks and 
smiles.

Monday to Thursday 7am-5pm 
Friday 7am-9pm
Saturday 9am-4pm

Corner of Swanston and 
La Trobe streets, 
or enter from Library foyer.

03 8660 5700



State Library of Victoria 

Terms and conditions of venue hire

1.  Hire of venue
1.1 The State Library agrees to hire function venues to 

the Hirer in accordance with the terms and conditions 
contained in this Agreement.

1.2 The venues must only be used for such activities, 
functions and/or events that are communicated to the 
State Library at least 48 hours prior to the function.

1.2.1 The State Library is not responsible for the content 
of events. The opinions and ideas expressed during 
functions or in recordings of functions may not reflect 
those of the State Library.

1.3 The Hirer warrants that the function shall not cause 
any physical or other damage to the venue or to the 
reputation and good standing of the State Library. The 
Hirer is also responsible for the behaviour of its servants, 
patrons, guests, staff and contractors and must ensure 
that they too comply with the terms and conditions of 
the Agreement.

1.4  The Hirer shall conduct the function in an orderly 
manner and shall comply with all laws, regulations and 
such other legal requirements that may apply or relate to 
the function, including the by-laws and usual terms and 
conditions of the State Library.

1.4.1  Should the nature of the event be deemed likely to 
jeopardise such conditions, the State Library reserves 
the right to impose additional security charges, for which 
the Hirer will be liable.

1.5  The Hirer must provide to the State Library venue 
hire team comprehensive and accurate information 
about the function. This must include information on 
any equipment to be used and any other information 
regarding any aspect of the event that may affect the 
safety of the premises or the good name and reputation 
of the State Library. 

2.  Fee for hire
2.1  The Hirer shall pay the Fee specified in the Venue 

Hire Agreement.

2.2  In the event of the Fee not being paid prior to 
commencement of the function, the State Library 
reserves the right to terminate this Agreement and 
withdraw the Library’s venues from use. In such an 
instance, the Hirer releases, indemnifies and holds 
harmless the State Library from any claim, action, loss 
and/or damage that may be caused by or arise from the 
State Library withdrawing the Venue from use.

2.3 In the event that there are extensions to function 
duration or other agreed additional charges, the client 
will be invoiced for the balance following the function.

2.4  The Fee for the hire of the State Library’s venues is 
inclusive of GST.

2.5 A Community Rate discount is available for institutions 
or funds established for a charitable purpose, for 
the venue hire of Conference Centre rooms only. 
Charitable purposes are those that the law regards as 
charitable, namely the relief of poverty or sickness or the 
needs of the aged, the advancement of education, the 
advancement of religion and other purposes beneficial 
to the community. All applications for the Community 
Rate discount must be in writing and addressed to the 
Venue Manager, State Library of Victoria, and must 
include proof of the Hirer’s not-for-profit ABN status. 
The Hirer will be advised in writing of the outcome of 
the application.

2.6 A discounted venue hire rate is offered for multiple 
bookings made as part of a single booking or agreement 
for the venue hire of Conference Centre rooms only. 
Five or more bookings made at any one time will receive 
a 10% venue hire discount. The multiple-bookings 
discount is applicable only to the full venue hire rate and 
cannot be used in conjunction with any other discounted 
or membership rate.

3. Bookings
3.1  The Conference Centre is available for hire seven days 

a week. Generally, venue spaces will be available at the 
following times:

 Experimedia    after 6pm Friday to Sunday
 Queen’s Hall    seven days a week
 Cowen Gallery    after 6pm Friday to Sunday
 Red Rotunda    after 6pm Friday to Sunday
 La Trobe Reading Room  after 6pm Friday to Sunday

 Hire requests outside these hours will be subject to 
special approval and charges by the State Library.

3.2 Confirmation of tentative bookings must be made within 
14 days of the function. Failure to confirm a tentative 
booking may result in the booking being cancelled. 
Confirmation of the booking is made upon the signing of 
the Venue Hire Agreement and payment of the deposit.

3.3  Confirmation of the number of people attending the 
function shall be provided to the State Library venue 
hire team at least 48 hours prior to commencement of 
the function. Where actual numbers of attendees are not 
reasonably able to be ascertained, an estimate shall be 
provided.

3.4 In the event that the number of people attending an 
event is increased by the Hirer after signing of the Venue 
Hire Agreement, resulting in numbers exceeding the 
legal occupancy of the venue, the State Library reserves 
the right to cancel the function, or refuse entry to guests 
once the legal capacity has been reached. 

4.  Cancellation by Hirer
4.1  Cancellation of a booking shall be in writing and 

submitted to the venue hire team.

4.2  Cancellations will incur the following charges:
 0–2 days  100% venue hire and 100% catering
 2–7 days  50% venue hire and 50% catering
 7–30 days  100% deposit
 More than 30 days  no cancellation fee
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5. Cancellation by the State Library
5.1 The State Library may cancel the booking or offer 

alternative dates on 24 hours’ notice, if in the Library’s 
reasonable opinion:

 (a)  the facilities will be unfit for use during the hiring 
period, or

 (b)  in case of an emergency

5.2 In the event of a cancellation resulting from clause 5.1, 
the State Library will refund 100% of all monies paid.

5.3 In the event of an alternative booking date or venue 
being agreed by both parties, the deposit paid will 
be retained by the State Library and applied to the 
alternative booking.

5.4 At the discretion of the State Library, should an alternative 
booking date be requested by the Hirer, said date must 
be within a reasonable time period of, or within the same 
financial year as, the original booking.

5.5 Failure to provide and confirm an alternative booking 
date per clause 5.4 will result in the deposit paid being 
retained in full by the State Library and the Hirer’s 
booking being cancelled. 

5.6 The State Library may cancel the booking if in its 
reasonable opinion the Hirer fails to comply with the 
terms and conditions of this Agreement.

5.7 If the booking is cancelled as a result of clause 5.4, 
clause 4.2 will apply.

6.  Equipment
6.1  The State Library will provide equipment specified 

in the Function Schedule. The Hirer is not permitted 
to use their own audiovisual equipment without prior 
authorisation from the State Library venue hire team. 

6.1.1 In the instance that the Hirer is to provide their 
own audiovisual equipment, the Hirer must agree 
to the terms of the State Library’s Information and 
Communication Technology Security Policy. 

6.1.2  By signing the State Library’s Information and 
Communication Technology Security Policy, the Hirer 
agrees that the State Library is unable to provide 
technical support for any equipment supplied by the 
Hirer. The Hirer also warrants that the equipment will not 
cause any damage to State Library equipment or network 
infrastructure. The Hirer understands that they may be 
required to compensate any damages resulting from the 
use of their own equipment.

6.2  The Hirer must notify the State Library venue hire team 
of any other or special equipment requirements two 
business days prior to commencement of the function.

6.3  Any equipment belonging to the Hirer, or for which the 
Hirer is responsible, shall be removed from the State 
Library the same day as the function concludes.

6.4 The responsibility of obtaining permission to record an 
event is that of the Hirer. The Hirer releases, indemnifies 
and holds harmless the State Library from any claim, 
action, loss and/or damage that may arise as a result of 
failure to do so.

6.5 The Hirer must provide all forms of digital media to 
be used during the function no less than one week prior  
to the event. It is recommended that a State Library  
digital media technician be engaged for the duration  
of the event, especially if specialised or multiple forms  
of digital media are required.

6.5.1 All requests for digital media support must be made to 
the State Library venue hire team no less than one week 
prior to the event.

7.  Conservation and special conditions
7.1 Due to the nature of the State Library’s buildings 

and collections, certain facilities may be subject to 
conservation regulations and specific conditions. These 
include, but are not limited to:

 (a)  Candles and naked flames may not be used in any 
part of the Library.

 (b)  Prior approval must be given by the State Library 
venue hire team before floral arrangements can be 
placed in the Cowen Gallery (they may be subject to  
a visual inspection).

 (c)  Nothing may be placed on heritage furniture 
without the prior approval of the State Library venue 
hire team.

 (d)  Photography is not permitted in the Cowen Gallery.
 (e)  Proposed alterations to lighting in the Cowen 

Gallery may not be possible; they require the written 
permission of the State Library venue hire team.

 (f)  No food or drink is permitted in the Keith Murdoch 
Gallery.

 (g)  The opening of bottles and food preparation are not 
permitted in spaces housing Library collection material. 

7.2 Smoke machines, special balloon effects and pyrotechnics 
are not permitted at the State Library of Victoria. 

7.3 Should the Fire Brigade respond to an alarm at the State 
Library set off by the unauthorised use of equipment, 
the Hirer will be liable for any charges incurred by 
the State Library. The Hirer will also be liable for any 
damage to buildings, furniture or fittings or the Library’s 
collection as a result of such unauthorised use or 
damage caused by the Fire Brigade in responding to  
the alarm.

8. Set-up and delivery (bump-in/bump-out)
8.1 The Hirer is responsible for costs involved in ensuring 

set-up and pack-down time of all function venues.

8.2 The State Library is open to the public 68 hours 
per week. All set-up and pack-down deliveries and 
procedures must be agreed with the State Library and 
confirmed in writing, ideally two weeks prior, but no 
later than 48 hours prior, to the function. This includes, 
but is not limited to:

 (a)  bump-in/bump-out dates and times
 (b)  entry points and access pathways for all equipment 

bump-in/bump-out
 (c)  delivery times and details
 (d)  the name and contact number of a supervising 

representative from each contracting company involved 
(including expected times of arrival)

 (e)  a detailed floor plan of the venue layout



9.  Preferred suppliers
9.1 The State Library has preferred suppliers for all staging, 

production, lighting, floristry and like requirements. 
Should the Hirer wish to use alternative suppliers, a 
detailed brief will need to be submitted to the State 
Library venue hire team.

10.  Signage
10.1  The Hirer shall not erect or place any flag, banner or 

other signage in or around the State Library without 
the prior approval of the State Library venue hire team. 
Such approval shall be at the sole discretion of the State 
Library and approval will not be given for any signage 
that detracts from the appearance of the premises, is 
potentially unsafe or may cause any damage to the 
buildings, furniture or fittings.

10.2  Nothing is to be nailed, screwed, stapled or adhered 
to any wall, door or other surface or part of the State 
Library building, furniture or fittings.

11. Catering and alcohol
11.1  All catering services are to be provided by the State 

Library’s preferred catering providers. 

11.2  All refuse and function equipment must be removed 
from the State Library and its environs. The Library may 
impose additional cleaning charges incurred as a result 
of excessive rubbish and equipment not removed by the 
Hirer.

11.3 The Hirer is not permitted to supply their own food 
and/or beverages.

11.4 The sale of alcohol on State Library premises is not 
permitted without the appropriate Liquor Licence first 
having been obtained by the Hirer.

12. Security
12.1  The State Library maintains 24-hour security. Any 

specific security arrangements for the function must be 
arranged by the Hirer with the State Library venue hire 
team prior to the commencement of the function, at an 
additional cost to the Hirer.

12.2  The State Library accepts no responsibility or liability 
for any loss or damage to any person, equipment or 
merchandise left on the premises prior to, during or after 
the function. The Hirer indemnifies the State Library 
against any such claim, action, loss or damage.

13. Insurance
13.1  A certificate of currency, or such other proof as may be 

acceptable to the State Library, providing public liability 
cover for up to $10,000,000 for any one event must be 
provided to the State Library venue hire team prior to 
the function.

14.  Smoking
14.1 The State Library is a non-smoking venue. The Library 

reserves the right to remove persons from the State 
Library and/or close down the function if smoking 
occurs within the Library.

15.  Exits
15.1 Exit signage must not be covered and access must not be 

blocked off under any circumstances.

16.  Noise
16.1 The Hirer shall not exceed any noise levels that, in the 

opinion of the State Library, may disturb the Library’s 
customers or disrupt the normal operations of the Library.
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328 Swanston Street
Melbourne VIC 3000
03 8664 7291
venuehire@slv.vic.gov.au
slv.vic.gov.au/venue-hire

08/11

Located in the heart of the CBD, the Library is well 
served by all forms of public transport and  
a wide choice of parking.

Library venues are wheelchair accessible and 
limited disability parking is available in Little 
Lonsdale and La Trobe streets.
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